Workshop:  
Creating Lesson Plans to Teach Students 

Note Taking Skills
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Reason for Offering the Workshop:  The workshop is meant to help educators teach students key skills associated with note taking; our review of portfolios and independent research suggests that our students would further their learning if they developed this skill in all classes.  This workshop will also help the CFI Team to prepare for wider implementation of our note taking project.  We are working, therefore, to heighten participants’ awareness of the value of skills-based and data-driven instruction.

Aim:  How do I teach students key note taking skills, and why would I want to do so?

Instructional Objectives:  

· Educators will come to understand the importance of the development of the note taking skill, which should be taught to students across all disciplines.  

· Teachers will develop means of teaching students note taking skills.
Performance Objectives:

· Teachers will participate actively in our workshop; they will answer questions, take notes when required (to be displayed publicly), and work with a partner.

· Each educator will design a simple lesson plan that is meant to teach note taking skills to students in one of his or her classes (to be collected). 

Materials:  lesson plan template handouts, handouts on Mr. Moore’s note taking project, video, and chart paper. 
	Activity
	Mode of Instruction
	Time

	Elicit answers to the following two questions:

1) Has anyone explicitly taught note taking skills to students?

2)  How did you teach note taking skills to students?
	Educator-led discussion (Hook)
	5 minutes

	Mr. Moore explains how he encourages students to take notes, and he reviews the results of his note taking project for English classes.  Teachers are asked to look at handouts demonstrating sample assessments and a chart showing progress.    
	Lecture
	5 minutes

	Ask teachers to take notes on chart paper while watching a video of part of “The Last Lecture.”  The URL is as follows:  blip.tv/file/470635  
	Active viewing of a film clip
	10 minutes

	Post notes on the chalk board, and ask teachers to stand up and look at them.  
	Review of peer work
	5 minutes

	Elicit answers to the following questions:

1)  What were some qualities of the best notes?

2)  How could you encourage students to take notes like these?
	Educator-led discussion
	5 minutes

	
	
	

	Working with a partner, each teacher fills out the skeleton of a lesson plan on teaching note taking in that educator’s subject area.
	Pair work
	25 minutes

	Each teacher explains what he or she created.
	Share out
	10 minutes

	Teachers are asked the following questions:

1)  How realistic is it that you would implement your plan? 

2)  How would you assess the success of the plan so that you could revise it as necessary?
	Educator-led discussion (Summary)
	5 minutes

	Participants are asked to complete a survey.
	Survey
	5 minutes


